UNITED STATES ACADEMIC DECATHLON
RULES & GUIDELINES FOR THE INTERVIEW CONTEST
1. An interview has two primary functions:  to give information and to receive information.  In the framework of the Decathlon, the interview should be an equal interaction between the judge and contestant.  A one-sided conversation should be avoided in order to keep the interview stimulating.  It is important that the interviews be objective, consistently uniform, and that all students have the same opportunity to express themselves in a natural manner.
2. These students are likely to be a little nervous and apprehensive.  You should try to create an atmosphere, which is as relaxed and informal as possible.  The goal is to provide a setting, which is conducive to the students performing to the best of their abilities.

3. When you arrive at the judge’s orientation, you will be given a packet of information, which includes score sheets for each student along with a list of General questions to be used during the interview.  It is suggested that from the General questions that you select six questions to be asked of every student.  A sample of questions is listed in #16(below).  If a resume is provided it is also recommended that you construct a minimum of two questions directly related to the content of the students resume if one is provided (i.e., activities in which the student has been engaged, leadership roles in which the student has participated, goals or objectives the student may have stated on the resume). You will not be provided with these sheets ahead of time; each student will distribute their resume to his/her judges upon entering the room.  It is optional and the prerogative of each student to use or not use a resume.  If a student chooses not to submit a resume, they are not to be penalized in any way.  
4. Please refrain from asking and do not encourage the students to talk about topics regarding race, religion, creed, ethnic groups, national origin or ancestry, or political beliefs and affiliations.

5. While you may want to make a few notes during the interview, please wait until the student leaves the room before rating the student on the evaluation sheets provided.

6. These students will be adhering to a very rigid 10-minute block of time.  It is the responsibility of the student to report to you promptly.  It is, however, imperative that you be prompt in releasing the student after 7 minutes of interviewing.  No contestant should be present in an interview for more than 7 minutes.  You are then allotted 3 minutes for scoring before the next student enters the room.  All timing is critical.  Please adhere to the schedule.

7. The student is to be seated during this interview.  The configuration of chairs should be comfortable and appropriate.
8. The students’ names and computer I.D. numbers will be on each scoring sheet.  These scoring sheets will be found in the packet you will receive on tournament day.

9. The schedule indicates the exact time that each student will arrive for his/her interview.

10. When the student arrives, he/she should be welcomed by the chairperson and put at ease.

11. If one is provided, the timer will ​start timing as soon as the student enters the room.  If a timer is not provided, one of the judges will be responsible for timing.  The chairperson will begin the interview.

12. At the conclusion of the interview, the student should be thanked and dismissed.  The student should leave the room at that time and report to his/her next assignment.  Please be aware that your voices can, in some instances, convey information to the halls.

13. Please be an active listener.  Listen not only to what is being said, but observe how it is said, the tone of voice, vocabulary, facial expressions, gestures, etc.

14. Please avoid controversy in the interview.  Arguing, interrupting, or displaying authority will put the student on the defensive.
15. Do ask open-ended questions e.g., questions that cannot be answered by a “yes” or “no”.  Certain words facilitate open-ended responses while others encourage the opposite result. 
OPEN



CLOSED

What



      Is

Why
Do

Where
Has

How
Can

Tell me
Will


Explain
Shall

16. Possible interview questions:

· Activities listed on the Resume (if one is provided)

· Selecting a college or university

· Selecting a field of study in college or identifying a career employment goal

· Individual and team preparation for the Decathlon; how they became involved

· Values that have strongly influenced the student’s life
· Most difficult event in the Decathlon

· Most influential person in the student’s life

· Sport, or other special interests such as animals, hobbies, dancing, cars, vacations, etc.
17. The interview is to be considered formal in nature.  Attire should be representative of said situation.  Attire not within these guidelines should be reflected in the scoring of the student.

18. The scoring team should be very careful when rating the first few students.  It has often been suggested that one should rank the students and then rate them.  If the first student is ranked too high, there is not room to rate others that interview later but perform better than the first contestants.

19. WHILE THESE ARE TALENTED STUDENTS, ​A PERFECT INTERVIEW SCORE IS A RARITY.

